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PURPOSE  
To declare WSNCC’s policy in the hiring of employees in compliance with current legislation and the 

Employment Standards Act. 

 

POLICY  
Opportunity for employment is non-discriminatory with respect to race, creed, colour, religion, age, sex, 

marital status, nationality, ancestry, place of origin, family, disability, sexual preferences, class or source 

of income. 

 

WSNCC will actively seek to employ a diversity of staff that can reach out and work with the diversity of 

participants that live in the neighbourhoods served by WSNCC and its Satellite facilities. 

 

It is the policy of the organization to encourage qualified internal candidates to apply for available 

positions. Consideration will be given to internal employees based on qualifications, job performance and 

employment record, relevant education or training, experience and length of service with WSNCC.  

 

WSNCC seeks to hire staff who share the philosophy and values of the organization.  

 

PROCEDURES 
1. When a vacancy exists or a new position is created, the position will be posted internally and/or 

externally as appropriate. Internal candidates will be considered first. 

 

2. Recruitment for positions is at the discretion of Senior Management, Divisional Coordinators, or their 

designate who will consider all aspects of existing employee skills, training and development. 

 

3. Job postings will be based on the specific requirements for each position as detailed in the job 

description. 

 

4. Candidates will be informed of their status for consideration.  However, only candidates being 

interviewed will be contacted when a large volume of applications for a position are anticipated.  The 

job posting will indicate this. 

 

5. Successful candidates will be presented with a letter of offer that is signed by the Executive Director, 

and the candidate also signs accepting the position and conditions. 

 

6. The successful candidate will be informed by telephone and then by official letter of appointment or 

contract signed by Senior Management, Division Coordinator or their designate. The letter will 

outline the position, ‘Trial Period’, benefits, remuneration, hours of work and starting date. 


